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Minnesota's Essential Skills Certification Program 

Given the current emphasis on benchmarking student learning gains and skills acquisition, Minnesota's Adult Basic Education (ABE) programs will initiate a program to issue Essential Skills certificates to English as a Second Language (ESL) students based on attainment of demonstrated competencies.  

Minnesota Adult Basic Education's vision is certificates of achievement will be awarded to ESL students for attainment of predetermined levels of performance in selected subject areas.  The Essential Skills Certificate (ESC) provides the most visible means of documenting student performance and learning outcomes. 

Purpose 
The major purposes of Minnesota's Essential Skills Certification (ESC) program are to: 
· provide an incentive for student learning motivation; 

· benchmark student performance and learning gains based on competency attainment; 

· establish a common language among literacy partners (i.e. Workforce Development Centers, employers, vocational rehabilitation, MFIP providers, etc.); 

· document basic skills attainment for employers and others; 

· furnish a significant data element for an outcomes based reporting system; 

· develop an understandable method of communication to policy makers regarding student learning progress (i.e. legislators, administrators, etc.); and 

· provide a standardized method of measuring program effectiveness. 


Development of Minnesota's Essential Skills Certification Program 
The following process was established to develop the ESC program:
· The Essential Skills Certificates of Achievement includes four subject areas; reading, mathematics, listening and writing tests. 

· The certificates will be issued for CASAS level C in the individual tests of reading, math, listening, and writing.  An overall completion certificate for the individual who completes all four subjects is available as well. This level certifies the end of the ESL classification and the beginning of the ABE classification.  Learners who achieve this certificate are ready to begin GED preparation. 
ESC Policies and Guidelines

The following policies and guidelines are in effect for the issuance of competency-based Essential Skills Certificates of Achievement. 
· Minnesota Department of Education ABE (MDE-ABE) will provide master certificates.  Please contact Cherie Eichinger at cherie.eichinger@state.mn.us or 651-582-8378 to access the certificates.
· In order to ensure consistent use of the ESC program statewide, ABE programs must use the following MDE-ABE ESC testing policy for administering the following tests per CASAS guidelines: 
· Reading = 60 minutes

· Mathematics = 60 minutes

· Listening = self-timed

· Writing = 30 minutes

· Local programs will issue a valid certificate by affixing a seal to the master certificate. 

· The local ABE program will issue a certificate when a student has successfully met the certification level through pre-post assessment procedures at each CASAS skill level C and at completion of all four areas. 

· The certification information should be entered into the student record utilizing the ABE software. This information needs to be updated each time a student is issued a certificate.  The following information should be entered: (1) area of level of achievement (i.e. CASAS Reading Level C; CASAS Math Level C), (2) date(s) the certificate was issued. 

· The ES Certificate must include standardized ABE program information. This information includes: (1) ABE program name, (2) name of student, (3) signature of ABE program administrator, (4) date(s) the certificate was issued, and (5) program verification information, including; program name, phone number and address. 
· Local program procedures need to be established concerning the issuance of basic skills certificates (i.e. when certificates are issued, signatories, state reporting procedures, issuance of duplicate certificates, verification of certificates, etc.)
· If a student has an Essential Skills Certificate in one of the areas from another Minnesota ABE program, verify the certificate with the program.  A certificate that was issued from another ABE program can be used in awarding a student the overall Essential Skills Certificate.
· Certificates should not be issued for assessment results based on the CASAS/ECS 130 appraisal form.

· The writing assessment must be scored by CASAS certified scorers. 

CASAS Reading Skill Level Descriptor Statements
	C level completed 
	CASAS Reading Skill Level Descriptor Statements (236+)
	CASAS Mathematics Skill Level Descriptor Statements (236+)
	CASAS Writing Skill Level Descriptor Statements (261+)
	CASAS Listening Skill Level Descriptor Statements (220+)

	  

  
	Individuals at this level generally can handle most routine reading tasks related to their life roles.  Other skills may include: interpreting routine charts, graphs, maps, labels, and menus; reading and interpreting a simple employee handbook; interpreting a pay stub; following multi-step diagrams and written instructions. 

Individuals at this level may be successful in jobs that involve following basic oral communications, simple written instructions and diagrams.  Persons at this level generally are able to begin General Education Development (GED) preparation. 
	Individuals at this level generally can handle most computational tasks related to their life roles.  Other skills may include: adding, subtracting, multiplying and dividing whole numbers; interpreting routine charts, graphs and labels; interpreting a payroll stub; reconciling a bank statement and completing calculations on a simple order form. 

Individuals at this level may be successful in entry-level jobs that involve following basic oral communications and simple written instructions and diagrams.  Persons at this level are generally able to begin General Educational Development (GED) preparation. 
	Individuals at this level generally can write short, routine work memos or reports. Other skills may include: writing e-mail messages, filling out basic medical forms and job applications, describing basic work procedures in writing, completing incident report forms, making log entries to document work activities, taking notes and phone messages, writing personal notes or letters. 

Persons at this level generally are able to begin General Educational Development (GED) preparation, and may be able to pass the writing section of the GED test. 
	Individuals at this level generally can comprehend communication in most routine survival and social contexts. They can participate in conversations on a variety of everyday subjects, including some involving unfamiliar vocabulary, but may need repetition or rewording. They have some ability to understand telephone conversations on familiar topics. They can follow detailed spoken directions on familiar topics. They can understand the main idea and some details of informational communication on non-technical topics, simple discussions, and descriptive narrative in familiar contexts. They can recognize tone and degree of formality in speech in many situations. 


Target Populations 
The target population for this certificate is persons for whom English is not the native language and who enter an ABE program with a CASAS Reading pretest score below 236. 
MN Essential Skills Certificates

Suggested Paper for the Certificates

Due to the amount of text on the back, a 28 lb paper is required.

Southworth textured weave paper, 28 lb., is what St Paul ABE is using because the print doesn't show through to the other side like parchment paper does.  It would stand out as a certificate, yet still look like an official document.
The seal works well on this paper. The seal is made by Southworth, and comes in a box of 250 sheets. Product number J822C.
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